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ABSTRACT

Personnel Administrative System Management (PASMA) is a system that keeps track of personnel records, maintain records, update records and keep track of every personnel profile records based on network connectivity of every functioning department in Wizards Solution, Akure.

Personnel Administrative System Management is not a new concept in the world today, but taking personnel automatic record update to the level of network connectivity, unlimited speed of connection, fast updating of record, departmental monitoring system, employee details and salary monitoring system and log-in had made this new concept a superb over the existing one. The theoretical understanding of this study shows the functional and un-functional requirements and the issue of why the system was needed, what the system do, and how the system will be accepted. This research work was carried out in Premier Timber Industries, Akure. The industry has about three thousand (3000) labour force, ten (10) computer systems and IT industry establishment which started operation since April 1998. Also, the implementation of the system which consist the construction of the following; system coding, system compilation, debugging and system test run were put into consideration.

INTRODUCTION

Personnel administration system management has increased in extent, direction and purpose and is continually evolving in response to perceive needs and demand However, the need for an accurate record keeping is necessary in order to promote the efficient running of any organization.

According to Kronick (1965) personnel records is a collection of relevant information about employees in an organization, it includes the personnel profile, promotion record of present designation, salary record, personnel record and any other related information.

John and Billy (2002) said that manual record keeping is associated with incomplete data and sometimes inaccurate information problems due to the manual recording of data at different places and time by multiple administrative officers. Other problems include poor organization, frequent illegibility of records and data redundancy.

Also, Cooke and Whittaker (1983) said that personnel administrative system management is a software package designed to manage personnel administrative system. It is a computer network based application that aide timely updating, accuracy and easy access to employee data or profile.

The personnel administrative system management like any other database has the facility to handle required database transactions such as database query and database update. Database query involves the retrieval of data values, and reporting them in a desired form such as text, table or graph. “Manipulation could be simple or complex either arithmetic or logical operation which would involve some conditional statement while database update entails addition of new records to file, deletion of and editing existing records in a file” (Garner 2008).
In some organizations personnel data are manually collated. In the course of employee administration, employees are to be replaced on probation period to testing their capability and the necessary requirements by the company from the new employee. The record of this period and many other records after employment are to be kept into a secure place. 

Applicants apply for a particular post in the company is given an employment form to be filled after successful interview. The applicant return the form with the require 

information filled-in. The administrative officer receives the form, check it against any form of mistake or error before the form is ready for processing. 

An employee can also due for promotion which has to do with the updating of personnel profile or record. General records are updated in respect to the later development in employee position and performance. The head of department recommends hard working personnel for promotion by filling appraisal form for the employee and submit to the Head of Resource Department which later review for processing by the administrative department. Suspension letter, sack letter, dismiss letter, loan and many other related record are updated into the personnel profile.

This study was carried out to achieve the following objectives: to find out the possibility of replacing the traditional manual personnel record keeping system of a complex organization with a modern computerized and networked personnel record system; to examine an accurate and up – date personnel record of every staff and their performance statistics; to design a pool of dada that could serve the operations of the various units of the organization Generation of a user-friendly and intelligent interactive data processing system; and  to suggest a means of enhancing the performance of the personnel administration department and provision of a maximum security and confidence about a personnel data.

METHODOLOGY
This entails the various approaches or steps used in the development of the project so as to achieve the aforementioned objectives. These steps include feasibility study, System analysis, System design, System development and System implementation.

The methodology gives a detailed study and analysis of the existing manual approach to record system. All system program modules are code using PHP 5.5.2, Html 4.0 and 5.5.0.

Feasibility Study
This involves a detailed study of the existing system. Here, the “Interview technique involves a detailed interview of some of the organization administrative personnel’s including the Head of Human Resources Personnel’s to gather information about the personnel record keeping system and their operations. Record Study technique involves studying in detail the various employee files and their corresponding record, which is kept by the administrative record department. All these are through observations.

System Analysis

This process determines what the current system does, what exactly must be done to improve it, and how the process is exactly carried out. It defines the total set of requirement specification as needed by the existing system.
System Design
Design described how the system would meet its requirement. Here, alternatives are considered and a single set of detailed specification for the new system is developed. Issues here include: user interface; password security; database model; storage needs for the package; server/client side technology; and Network based system. (John and Billy, 2002).

System Development

The aspect begins with design specification until the system is ready for installation. It involves four basic processes: scheduling, programming, testing, and documentation, (Keel I Din).
System Implementation

This involves the following: setting up of a local network in the organization; setting up of web server on the network server using WAMP 1.7.2 server; and running of the new system using test data to examine its accuracy, and installation of the system.

Value est. in organizing the data the tabular format in which case the data type and size of each data item was indicated and the data were organized into table
DATA TABLES FOR PREMIER TIMBER INDUSTRY


Below are the various data table for Personnel Administrative    Management System for Premier Timber industry.
DATABASE PERSONNEL ADMINISTRATIVE SYSTEM 

Table Structure for table department

Field

Type 
Null



dept code



Yes



dept name



Yes



Table structure for table dept sect list 

Field

Type 

Null
Default

Dept sect list Id



Yes



Staff ID

varchar  (20)
Yes


Dept

varchar (20)
Yes 

Sect

varchar (20)
Yes

Dept p

varchar (20)
Yes

Sect P

varchar (20)
Yes

Position

varchar (20)
Yes

Position 2

varchar (0)

Yes

Date first appt
date

Yes  

Date Pres appt
date

Yes

Table structure for table log in

Field

Type 

Null 
Default

Login ID

int (10)

Yes
NULL

User ID

varchar (25)
Yes


User PASS
varchar (25)
Yes

Hint

varchar (10)
Yes

Table Structure for Table Personnel attendant

Field

Type

Null
Default

ID

int (10)

Yes
NULL

Staff ID

varchar (15)
Yes


Title

varchar (10)
Yes

g-surname

varchar (30)
Yes

g-other name
varchar (30)
Yes

g-sex

varchar (10)
Yes

g-marital status 
varchar (20)
Yes


g occupation
varchar (30)
Yes

g religion

varchar (25
Yes

g nationality 
varchar (20)
Ye
g city

varchar (20)
Yes

g iga

varchar (20)
Yes

g email

varchar (25)
Yes

g denom

varchar (25)
Yes

g state

varchar (20)
Yes

g ph 1

orgint (15)

Yes

Table structure for table  personnel hobby

Field

Type

Null
Default

Staff ID

varchar (15)
Yes

Hobby 

varchar (30)
Yes

Table structure for table personnel medical

Field

type

Null
Default

Staff ID

varchar (15)
Yes

blood_group
varcar (15)

Yes


rhesus_type
varcar (10)

Yes

hiv_status

varcar (10)

Yes

Table structure for table personnel _prom

Staff ID

varchar (15)
Yes
Default

Prom_post

varchar(20)
Yes

Init_post

varchar(20)
Yes

p.date

date
Yes

Table structure for table personnel _scale 

Field

type

Null
Default

Personnel_ID
int(5)

Yes
Null

Staff_ID

varchar (10)
Yes
NULL

Sur_name

varchar (30)
Yes



First_name

varchar (30)
Yes

other_ name
varchar (30)
Yes

DOB

date

Yes

Age

int(3)

Yes

Marital_ status 
varchar (10)
Yes


sex

varchar (10)
Yes

address

varchar (50)
Yes

iga

varchar (50)
Yes

 city

varchar (50)
Ye
state

varchar (50)
Yes

region

varchar (50)
Yes

denomination
varchar (50)
Yes

e-mail

varchar (50)
Yes

nationality

varchar (50)
Yes

date emp

date 

Yes

phone_no

bigint (15)

Yes

phone_no2

bigint (15)

Yes

passport_photo
bled

Yes

Table structure for table section

Field

type

Null

Default

Sect code 

int(5)

Yes
Null

dept code 

int(5)

Yes

scct_name

varchar(20)
Yes

PROGRAMME DESIGN FOR PERSONNEL ADMINISTRATIVE MANAGEMENT SYSTEM.

INDEX.PHP

<?php

?>

<script language=javaScript><

Ialwin()

Function inWin(}

CONCLUSION AND RECOMMENDATION

The summary of major findings of this project work is presented in here. The recommendations for future development are also provided.

The importance and flexibility of computer in IT world today can not be taken for granted as it stands the only successful way to move any organization forward, most especially in this globalized era. Computer Network based software now replacing desktop software because of the easy access of the software from different location to the central location.

This paper found out that operation can be monitored by the administrator by his or her self-developed software - the easiest software to use.

The scope of this project is limited to the Personnel Administrative System Management of Premier Timber Industry, Bolorunduro, Akure, Ondo State, Nigeria.

This paper therefore, recommended that the industry which is currently operating on its manual approach of personnel data recording system could switch to the newly designed automated system. Secondly, the users of the system should be well trained before using the system. And thirdly, other areas of personnel administrative covered by this project should be considered.

REFERENCES

A Keel I Din: SQL-A practical introduction

Building Applications That Run The Business

John Garner Information Technology Manager (2008)

Cooke T and Whittaker, (1983) "Segment Reporting Directors" Discretion of SSAP?, Accountancy, 94(1076): 77-81 (1983).

David A. Kronick (1965): Bulletin of the Medical Library Association

John Alexander And Billy Hollis (2002): Developing Web Application. Wiley Publication in. (USA)

Rushnek.A and Rushinek, S (1983) "Segment Reporting Directors" Discretion of SSAP?, Accountancy, 94(1076): 77-81 (1983).  ACM New York, NY, USA

Tim Converse And Joyce Park With Clark Morgn (2004): Php5 and mysql Bible. Wiley publication in. (USA)

